Information Sharing Protocol
Between: Tameside and Glossop PCT
And: co-signees of this Protocol

This is an overarching protocol to enable the above organisations to govern information sharing, thereby ensuring seamless pathways of care for the service user. It provides a framework for safeguarding the processing of all personal information.

The protocol will be supplemented in some circumstances by individual protocols for specific service areas. These will set out detailed purposes and operational procedures for the sharing of information. It should also be read in conjunction with staff guidelines on the transfer of personal information.

General Principles
1. Each organisation signing this protocol shall have appointed a responsible officer who will ensure the protection of personal information (eg Caldicott Guardian or senior manger responsible for Data Protection)

2. Each organisation signing this protocol will be taking appropriate measures towards compliance with the Data Protection Act 1998, Caldicott Report, ISO 17799 information Security Management Systems code of practice, and national guidance and rules around holding and destroying health/social services records and other relevant legislation

3. Organisations should be working towards producing a comprehensive list of data flows. Caldicott Guardians / Data Protection Officers will approve any additions to this list prior to the transfer of any data 
4. Each organisation is committed to reviewing practice with the aim of ensuring all exchanges of personal information meet legal and Caldicott standards

5. Each organisation is committed to ensuring staff are appropriately trained in Data Protection/ Caldicott procedures

6. Each organisation is committed to issuing practical guidelines to staff on the transfer of personal information

7. The Protocol will be reviewed in December 2010.

Signed By:

Dr Richard Fitton, Caldicott Guardian
             
18th January 2008
